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Introduction

SmartList Builder is a Microsoft Dynamics =GP add-on that allows you to create your
own SmartLists and Microsoft® Excel® reports.

Before you put SmartList Builder to work for you, take a few moments to review the
information presented here. Understanding the organization can provide you with the
proper approach to the SmartList Builder documentation.

This introduction is divided into the following sections:

e What’s in this manual
e Symbols and Conventions

What'’s in this manual

The SmartList Builder manual is designed to give you an in-depth understanding of how
to use SmartList Builder. The manual contains the following parts:

e Part 1. Using SmartList Builder, describes how to create SmartLists using
SmartList Builder.

e Part 2, Using Excel Report Builder, describes how to create Excel Reports using
Excel Report Builder.

e Part 3, Utilities, describes importing and exporting from SmartList Builder and
maintenance processes.

e Part 4, Security, describes the security features of SmartList Builder.

e Part 5, Advanced Go Tos, describes how to use Advanced Go Tos.

SMARTLIST BUILDER 3
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Symbols and Conventions

SMARTLIST BUILDER

This manual uses the following symbols to make specific types of information stand out.

Symbol

Description

\l/
rd

_‘@_

The light bulb indicates helpful tips, shortcuts and suggestions.

AN\

The warning symbol indicates situations you should be aware of
when completing tasks. Typically, this includes cautions about
performing steps in their proper order, or important reminders
about how other information in Microsoft Dynamics GP may be
affected.

Convention

Description

Part 1, Using

SmartList Bold type indicates a part name.

Builder

Chapter 2, . .

“Restrictions” Quotation marks indicate a chapter name.
SLBUILD.EXE Words in uppercase indicate a file name.

TAB or CTRL+M

Small capital letters indicate a key or key sequence.




Part 1: Using SmartList Builder

This portion of the manual will describe how to create new SmartLists using SmartList
Builder.

The information is divided into the following chapters:

e Chapter 1, “SmartLists”, describes how to create and maintain SmartLists.

e Chapter 2, “Field Options”, describes the display options that can be set for a
SmartList field.

e Chapter 3, “Go Tos”, describes how to create links from your SmartLists back into
Microsoft Dynamics GP.

e Chapter 4, “Restrictions”, describes how to place fixed restrictions on a SmartList.

e Chapter 5, “Calculated Fields”, describes how to add calculated fields to a SmartList.

e Chapter 6, “SmartList Options”, describes how to create SmartLists to display
summarized data from Microsoft Dynamics GP.

SMARTLIST BUILDER 5



Chapter 1: SmartLists

This chapter describes how to create, update and remove SmartLists.
This information is divided into the following sections:

e Adding Smartlists

o Tables

o Fields

e Additional Tables

e Matched Tables

e Modifying and Removing Tables
e Modifying SmartLists

e Removing SmartLists

Adding SmartLists
Use the SmartList Builder window to create new SmartLists.
To add a SmartList:

1. Open the SmartList Builder window (Microsoft Dynamics GP menu >> Tools >>
SmartList Builder >> SmartList Builder)

24 SmartList Builder (=] ) [
File Edit Teols View Options Help Debug sa Fabrikam, Inc. 12/04/2017
EH save | & Clea | %K Delete |5 GoTo.. | 35 Restrictions Calculations | ®¢ Options =]
SmartList [0 CUST_WEND 20 Praduct Microsoft Dynamics GP -
SmartList Name Customer Vendors| Series Sales -
Itern Mame CustomersYendors
Tables o All Customer Yendaor Master Fields; by Field Position
Customer Vendor Master Field Mame Dizplay Mame < Display |' Default |' S
RM Customer M5TR Customer Number Customer Number -
. Customer Master Summary | Vendar D Vendor ID
'M Vendor Master File Curency (D Curency (D B 1
L. PM Vendor Master Summary Rate Type ID Rate Type ID B B
Created Date Created Date =] (=]}
Created User ID Created User ID = El
Modified Date Modified Date B &)
4 4 » ¥l SmartlistID - (@

2. Enter the SmartList ID.

3. Enter the name of the SmartList. This is the name that will be displayed in the left hand
pane of the SmartLists window and at the top of the SmartList data area when the
SmartList has been selected

SMARTLIST BUILDER



4. Enter the Item Name. This is the description that will be displayed in the count area of
the SmartList window.

5. Select the Product that the SmartList will be grouped under. If Microsoft Dynamics GP
is selected as the product, select the Series that the SmartList will be grouped under.

6. Select tables and fields for the SmartList.
7. Click Save.
8. Open the SmartList window.

9. Select Yes to create the new SmartList.
SN You will receive the error message “You do not have security access to update
-@_ SmartList” if you have not granted access to update SmartList in SmartList Builder
Security. Users will not have access to the new SmartList until security has been
granted to it. See Part 4, “Security”, for more details on setting security options.

Tables

All SmartList objects are composed of at least one table. The main table is the first table
selected for the SmartList. All additional tables are linked to this table, either directly or
indirectly through another table.

There are three types of table that can be added to a SmartList, Data Connections,
Microsoft Dynamics GP tables and Microsoft SQL Server” tables.

Data Connections are pre-defined views for the most common fields and tables used in
Dynamics GP.

Microsoft Dynamics GP tables are defined in a Microsoft Dynamics GP dictionary. This
includes third party dictionaries as well as the main Microsoft Dynamics GP application
dictionary. When you select a Microsoft Dynamics GP table, the metadata contained in
the dictionary can be accessed. Information such as the display names of the table and
fields and list items for list fields are automatically defaulted.

A SQL Server table is any table or view that is contained in your Microsoft Dynamics GP
SQL Server database or any SQL Server database that is linked to your Microsoft
Dynamics GP database. This feature should be used to access tables that are not
contained in a Microsoft Dynamics GP table. You can also use SQL Server views to
create complex joins and queries that you cannot create with SmartList Builder. Since
there is no metadata for SQL Server tables, display names and list items are not
defaulted.

SMARTLIST BUILDER 7



SMARTLIST BUILDER

To add a Data Connection as the main table:

1. Select ‘Data Connection’ from the Add button above the Tables list to open the Add

Data Connection window.

E;] Add Data Connection LI_I_J‘:' BNl X
File Edit Tools View Options Help Debug 12/04/2017 7
Product Microzoft Dynamics GP
Seres Sales
Data Connection Customners

[ Save l[ Cancel

2. Select the Product, Series and Data Connection.

3. Click Save. It will take a few seconds while the fields for the data connection are

initialized with the default settings.

To add a Microsoft Dynamics GP table as the main table:

1. Select ‘Microsoft Dynamics GP Table’ from the Add button above the Tables list to

open the Add Table window.

[og) Add Table SHECHL X
File Edit Tools View Options Help Debug ”
Product Microzoft Dynamics GP
Series Sales
Tahble R Customer MSTH
ey Fields + -
iCu
c_J i@ Save ] ’ Cancel

2. Select the Product, Series and Table.

3. Select Key fields for the table. There will only be one record displayed in the

SmartList for each key field.

4. Click Save. It will take a few seconds while the fields for the table are initialized with

default settings.



1/

P
LIDS
1\

To add a SQL Server table as the main table:

1. Select ‘SQL Server Table’ from the Add button above the Tables list to open the Add
SQL Table window.

4l Add SQL Table [E=R
" - -
File Edit Tools View Options Help Debug 12/04/2017 7
D atabases: ) Tables: @ Yiews
TWO Accounts

AccountSummarny
AccountTransactions

Customers

[T Use Company Database

Key Fields + -

Customer Mumber

iy e ’ Save ] [ Carcel ]

A

2. Select the Database and Table. Select the Views option to display views contained in
the selected Database.

3. If the table or view that you have selected is contained in more than one Microsoft

Dynamics GP company database, you can mark the ‘Use Company Database’ checkbox.

When this checkbox is marked, SmartList Builder will use the table from the Microsoft
Dynamics GP database that the user is currently logged in to. If this checkbox is
unmarked, SmartList Builder will always use the selected database.

4. Select Key fields for the table. There will only be one record displayed in the
SmartList for each key field.

5. Click Save. It will take a few seconds while the fields for the table are initialized with
default settings.

You can only add SQOL tables if you have granted access for those tables to be used in
SmartList Builder. See Part 4, * Security” for more details.

Key Fields

Key Fields are used by SmartList Builder to determine the current record selected when

opening Go Tos.

SMARTLIST BUILDER
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To add a key field:

1. Click on Add button above the Key Fields list.

=4l Add Key Field =HEENL X

»

File Edit Tools View Options Help Debug

Field Custorner Murnber -

4 7] Save ] | Cancel

2. Select the Key field from the Field list.

3. Click Save.

L
-@- You must select at least one key field for the main table.
To remove a key field:
1. Select the field that you want to remove from the Key Fields list.

2. Click the Remove button above the Key Fields list.
Fields

When you select a table from the Tables list, the fields for that table are displayed in the
Fields list. You can set whether the field is available in SmartList, whether it is displayed
in the default SmartList and change the display name of the field.

To set field options:
1. Select the field that you want to set options for from the Fields scrolling window.

2. Enter the display name of the field. This is the field name that will be displayed in the
SmartList.

3. If you want the field to appear in the SmartList, mark the Display checkbox.

4. If you want the field to appear in the default SmartList, mark the Default checkbox.
You can only mark this checkbox if the Display checkbox is also marked.

You must select at least one field to be displayed and at least one field to be displayed
by default.

1/
vd
IDS

1\

5. To set other options specific to the field type, click the expansion button above the
Fields scrolling window. See Chapter 2, “Field Options” for more details.
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Additional Tables

You can add more than one table to a SmartList by selecting an additional table and

linking it to another table in the SmartList.

To add an additional Data Connection:

1. Select ‘Data Connection’ from the Add button above the Tables list to open the Add

Data Connection window.

=4 Add Data Connection |.':' 5] |wd S
File Edit Tools View Options Help Debug 12/04/2017
Product Microzoft Dynamics GP
Senies Sales
Data Connection Customners
Link Tao Table Custamner Vendor Master -
Ltk kethad Equals -

Lirk Fields + - ¥
Customer Number Customer Number
I Save I [ Cancel

2. Select the Product, Series and Data Connection.

3. Select the table that you want to link to.

4. Select the link method. Use the Equals method if a record exists in both tables. Use the
Left Outer method if a record may not exist in the new table.

5. Select fields to link the tables with.

6. Click Save. It will take a few seconds while the fields for the data connection are

initialized with default settings.

SMARTLIST BUILDER 11



To add an additional Microsoft Dynamics GP table:

1. Select ‘Microsoft Dynamics GP Table’ from the Add button above the Tables list to
open the Add Table window.

[5g] Add Table SHAEN X
File Edit Tools View Options Help Debug *
Product Microzoft Dynamics GF -
Series Sales
Tahle R Customer MSTH
Link To T able Customer Vendar Master -
Link Method Equals -

Link Figlds + —
Customer Number Customer Mumber
] I 3
J @ Save ] ’ Cancel

2. Select the Product, Series and Table.
3. Select the table that you want to link to.

4. Select the link method. Use the Equals method if a record exists in both tables. Use the
Left Outer method if a record may not exist in the new table.

5. Select fields to link the tables with.

6. Click Save. It will take a few seconds while the fields for the table are initialized with
default settings.

12 SMARTLIST BUILDER



To add an additional SQL Server table:

1. Select ‘SQL Server Table’ from the Add button above the Tables list to open the Add

SQL Table window.
4] Add SQL Table o] 0
File Edit Tools View Options Help Debug 12/04/2017 7
D atabases: ) Tables: @ Yiews
TWO Accalnts
AccountSummarny
AccountTransactions
Customers
Link Tao Table Custamner Vendor Master -
Ltk kethad Equals -
Link. Fields + -
Customer Number Customer Number
) [ Save l [ Cancel ]

2. Select the Database and Table. Select the Views option to display views contained in

the selected Database.

3. Select the table that you want to link to.

4. Select the link method. Use the Equals method if a record exists in both tables. Use the
Left Outer method if a record may not exist in the new table.

5. Select fields to link the tables with.

6. Click Save. It will take a few seconds while the fields for the table are initialized with

default settings.

A1/

-\@: You can add a maximum of 30 additional tables.

SMARTLIST BUILDER 13



To add a link:

1. Click the Add symbol above the Link Fields list to open the Add Link window.

54 Add Link = | Sl |
File Edit Tools View Options Help Debug ”
Framn Table Custorner Vendor Master
From Field Customner Nurmber -
To Table RM Custormer MSTR
Ta Field Custarmer Mumber -
p @ Save ] | Cancel

2. Select the field to link from.
3. Select the field to link to.
4. Click Save.

A1/

~ Cd

-@- You can add more than one link for each additional table.

To modify an existing link:

1. Select the link that you want to modify from the Link Fields list.
2. Click the Edit button above the Link Fields list.

3. Enter new information for the window

4. Click Save.

To remove an existing link:

1. Select the link that you want to remove from the Link Fields list.

2. Click the Remove button above the Link Fields list.

Matched Tables

Matched tables are used to combine work, open and history data. This feature can only be
used with Microsoft Dynamics GP tables. It cannot be used with Data Connections or
SQL Server tables.

To add a matched table:

1. Open the table that you want to match from the Tables list.

2. Click Edit.

14 SMARTLIST BUILDER



3. Click Matched Tables. This button is only available after the table has been saved. It is

not available while you are adding a new table.

. |

[54) Matched Tables ) o | ] S
File Edit Tools View Options Help Debug sa Fabrikam, Inc. 12/04/2017
Main Tabla Sales Transachion "ok
Matched Tables + - Al Fields (2]
Sales Transaction History Field Mame Matched To

SOP Type SOP Twpe v -
SOP Murmber SOP Mumber e
Original Type Original Type -
Onginal Mumber Original Mumber -
Document 1D Document 1D -
Docurnent D ate Docurent D ate -
GL Pasting Date GL Posting Date -
(uote Date Quote D ate -
(uote Expiration Date Guote Expiration Date -
Order Date Order D ate -
Invaice Date Invoice Date -
1 Back Order Date Back Order Date - i
Return Date Fieturn Diate -
Requested Ship Date Requested Ship Date -
Fulfillrmesit O ate: Fulfillment O ake - -
]
e -
4. Click the Add button above the Matched Tables list.
r b |
el Add Matched Table = | B

File Edit Tools View Options Help Debug ”

Product Microzoft Dynamics GP -

Series Sales -

Table Sales Tranzaction Hiztomy -

@ [ Save ] ’ Cancel ]

5. Select the product, series and table to match to the original table.

6. Click Save.

7. Match any unmatched fields. If fields are not matched, you will not be able to use

those fields in your SmartList.

8. Click OK.

SMARTLIST BUILDER
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Modifying and Removing Tables

You can use the SmartList Builder window to update and remove tables from the
SmartList.

To modify a table:

1. Select the table that you want to modify from the Tables list.
2. Click the Edit button above the Tables list.

3. Enter the new information for the table.

4. Click Save.

To remove a table:

1. Select the table that you want to remove from the Tables list.
2. Click the Remove button above the Tables list.

A/
~ -~

-@- You cannot remove tables that have been linked to other tables.

Modifying SmartLists

You can use the SmartList Builder window to modify an existing SmartList. You can
only modify SmartLists that have been created with SmartList Builder.

To modify an existing SmartList:

1. Open the SmartList Builder window (Microsoft Dynamics GP menu >> Tools >>
SmartList Builder >> SmartList Builder).

2. Enter the SmartList ID of the SmartList that you want to modify.
3. Enter the new information for the SmartList.

4. Click Save.

5. Open the SmartLists window.

6. Click Yes to update the SmartList.

16 SMARTLIST BUILDER



Removing SmartLists

You can use the SmartList Builder window to remove a SmartList. You can only remove
SmartLists that have been previously created with SmartList Builder.

To remove an existing SmartList:

1. Open the SmartList Builder window (Microsoft Dynamics GP menu >> Tools >>
SmartList Builder >> SmartList Builder).

2. Enter the SmartList ID of the SmartList that you want to remove.
3. Click Delete.
4. Open the SmartLists window.

5. Click Yes to remove the SmartList.

SMARTLIST BUILDER 17
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Chapter 2: Field Options

You can set field options for string, currency, integer, long integer, date, and list fields.
This chapter is divided into the following sections:

e String Field Options

e Numeric Field Options
e Date Field Options
e List Field Options

String Field Options

By default, all string fields in a SmartList have no formatting. You can select the format
of the string to control how it will be displayed in SmartList.

To set string field options:
1. Select a string field from the Fields scrolling window.

2. Click the expansion button above the Fields scrolling window.

Set Field Options

Field Hame Phone Mumber 1

Dizplay Mame Phane Murber 1

String Format Phione Number -

Strirg M azk

7] [ Save l | Cancel |

3. Select the string format. This format defines how the string will be displayed in the
SmartList.

4. If the string format selected was Other Mask, enter the string mask. A string mask is
used to add static characters to a string, such as parentheses, spaces or dashes. A capital
X is used as a placeholder to represent alphanumeric characters that will appear in the
string. All other characters will be used to change the way the string is displayed after it
has been entered.

5. Click Save.

Numeric Field Options

SMARTLIST BUILDER

There are a number of display options for numeric fields:

e Display currency symbol — if marked, the currency symbol specified in the operating
system settings is displayed

e Display percentage symbol — if marked, a percentage symbol (%) is added to the end
of the number



e Display thousands separator — if marked, the field will show thousands separators in

the number

e Display as account — if marked, the corresponding account number will be displayed

instead of the numeric representation

e Display as note — if marked, the corresponding note will be displayed instead of the

numeric representation

e Number of decimal places — the number of decimal places for a number can be a
constant value or based on the value of a field in the SmartList

e  When the number should be treated as negative

To display a currency symbol:

1. Select a currency, integer or long integer field from the Fields scrolling window.

Set Field Options

Field Mame Subtotal
Dizplay Mame Subtatal
Dizplay Decimal Places MHegative Walues

V| Show Currency Symbaol
Show Percentage Symbol
V| Show Thousands Separator

Mate Index - Show Note

Account ndex - Shaw Account Mumber

7] [ Save l | Caricel

2. Click the expansion button above the Fields scrolling window.

3. If you want to display the field as a currency, mark the ‘Show Currency Symbol’
checkbox.

4. Click Save.

To display a percentage symbol:

1. Select a currency, integer or long integer field from the Fields scrolling window.
2. Click the expansion button above the Fields scrolling window.

3. If you want to display the field as a percentage, mark the ‘Show Percentage Symbol’
checkbox.

4. Click Save.

SMARTLIST BUILDER
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To display thousands separators:
1. Select a currency, integer or long integer field from the Fields scrolling window.
2. Click the expansion button above the Fields scrolling window.

3. If you want to display thousands separators, mark the ‘Show Thousands Separator’
checkbox.

4. Click Save.

To display an account number:

1. Select an integer or long integer field from the Fields scrolling window.
2. Click the expansion button above the Fields scrolling window.

3. If you want to display the associated account number instead of the numeric
representation of the account, mark the ‘Account Index — Show Account Number’
checkbox. When you mark the ‘Account Index — Show Account Number’ checkbox, all
other options are disabled.

Only integer and long integer fields can be displayed as account numbers. Currency
fields cannot be displayed as an account number.

4. Click Save.

To display a note:

1. Select a currency, integer or long integer field from the Fields scrolling window.
2. Click the expansion button above the Fields scrolling window.

3. If you want to display the associated note instead of the numeric representation of the
note, mark the ‘Note Index — Show Note’ checkbox. When you mark the ‘Note Index —
Show Note’ checkbox, all other options are disabled.

4. Click Save.



1/

P
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1\

To select the number of decimal places:

1. Select a currency, integer or long integer field from the Fields scrolling window.

2. Click the expansion button above the Fields scrolling window.

Set Field Options

tethod Constant

Table
Field

Field Hame Subtatal
Dizplay Mame Subtotal
Digplay Decimal Places

MHurmber of Decimal Places 2

Megative Yalues

Save

l | Cancel

3. Click the Decimal Places tab.

4. Select the method to determine the number of decimal places, Constant or Base on

field.

5. If you have selected Constant as the decimal places method, select the number of

decimal places.

6. If you have selected Base on field as the method, select the table and field to base the

number of decimal places on.

When you select the number of decimal places for an integer or long integer field, the
number is divided by the power of ten to get the required number of decimal places.
For example, the integer 100 will be displayed as 1.00 if the number of decimal places

specified is 2.

7. Click Save.

SMARTLIST BUILDER
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To specify when numeric fields are treated as negative:
1. Select a currency, integer or long integer field from the Fields scrolling window.

2. Click the expansion button above the Fields scrolling window.

Set Field Options

Field Hame Subtatal
Dizplay Mame Subtotal
Digplay Decimal Places Megative Yalues

| Dizplay az negative based on field

Table Sales Tranzaction Wk
Figld SOF Type

Megative Yalues

O Quote Return
[ Order [ Back Order
[ Invoice
(7] Save l | Cancel

3. Click the Negative Values tab.

4. Mark the ‘Display as negative based on field” checkbox. The table and field lists will
be enabled.

5. Select the table and field to base the negative values upon. Only list and checkbox
fields will be displayed.

6. Select the values of the field that will cause the field to be treated as negative.
Field Options

By default, dates are displayed in a short date format. You can use the Date Options
window to change the display method of date fields. You can also choose to hide empty
dates. In Microsoft Dynamics GP, empty dates are saved as 1/1/1900.



To set date field options:
1. Select a date field from the Fields scrolling window.

2. Click the expansion button above the Fields scrolling window.

Set Field Options

Field Hame Docurnent D ate
Dizplay Mame Document D ate
Dizplay Option Short Date v | 12/04/2017

Digplay 1/1/1900" az blank.

(7] [ Save l| Cancel |

3. Select the date display option. You can choose from Short Date, Long Date, Day,
Month, Year, Month Year or Day of Week. A preview of the selected option will be
displayed.

4. If you want to hide empty dates, mark the ‘Display 1/1/1900 as blank’ checkbox.
5. Click Save.

List Field Options

The list items for a list field will usually be defaulted when the table is added to the
SmartList. If the list items are not defaulted or you want to make changes to the list
items, you can specify the list items in the List Options window.

To set list field options:
1. Select a list field from the Fields scrolling window.

2. Click the expansion button above the Fields scrolling window.

Set Field Options

Field Hame SOF Type
Dizplay Mame SOF Type
List Murnber Drescription =
1| Quate -
2| Order
3| Irvoice
4| Return
5| Back Order
o E
7] Copy | | Save | | Cancel
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3. Enter the list numbers and descriptions for each of the items in the list.
4. Click Save.

To remove list items:

1. Select the list item that you want to remove.

2. Click the Delete Row button above the List Items scrolling window.

If you have previously entered a set of list items, you can save time re-entering this list by
copying it to another list.

To copy list items:

1. Click the Copy button at the bottom of the Set List Field Options window to open the

Copy List window.
Copy List
Field Name S0P Type
Similar Fields Lisk Ibermns

List Type List Name Table Field 1 - Quate
2-Ord

SmartList Sales Transacti... Sales Transacti.. SOP Type 3-In[\u':}[c:e

SmartList Sales Transacti... Sales Transacti.. SOP Type 4 - Retumn
5 - Back Order

4 1 +

@] [ Select l [ Cancel l

2. If there are list fields that have the same name as the current list field, only these list
fields will be displayed. Otherwise, all list fields from all lists will be listed.

3. Select a field from the List Fields list. The list items for the selected list will be
displayed.

4. Click Select to copy the list items.

A/
-@- When you copy list items to a list, all existing list items for the list will be overwritten.
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Chapter 3: Go Tos

A Go To is a link from a SmartList to a Microsoft Dynamics GP window. You can access
a SmartList Go To by selecting a record in the SmartList and clicking on a Go To option

in the Go To button. The default Go To can be quickly accessed by double-clicking on
the SmartList record.

There are five types of Go Tos that can be created, Open Form, Open SmartList, Open
Website, Open File and Execute Procedure.

This chapter is divided in the following sections:

e GoTos

e Open Form Go Tos

e Open SmartList GoTos

e Open Website Go Tos

e Open File Go Tos

e Execute Procedure Go Tos

Go Tos

Use the Go To window to add, modify and remove SmartList Go To options. You can
also select the default Go To option.

To add a Go To:

1. Click Go Tos to open the Go Tos window.

E;] Go To = | B |
File Edit Tools Help Debug sa Fabrikam, Inc. 12/04,/2017
SmartList 1D CUST_WEMD
SmartList Mame Cusztomer Yendors
GoTa + - F
Description Product Go To Type
Customer Maintenance Microsoft Dynamics GP Open Form - Customer M...
Vendor Maintenance Microsoft Dynamics GP Open Form - Vendor Main...
i
Drefaul Go To Customer Maintenance v
e
(.

2. Click the Add button above the Go Tos list to open the Add Go To window.

3. Enter details for the Go To.
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4. Click Save.
To modify an existing Go To:
1. Select the Go To that you want to modify from the Go Tos list.
2. Click the Edit button above the Go Tos list.
3. Enter the new information for the Go To.
4. Click Save.
To remove an existing Go To:
1. Select the Go To that you want to remove from the Go Tos list.
2. Click the Remove button above the Go Tos list.
To set the default Go To:
1. Click Go Tos.
2. Select the default Go To.
3. Click OK.
Open Form Go Tos

You can use Open Form Go Tos to easily create a Go To open a form and set the value of
a few fields.
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To add an Open Form Go To:

1. Click Go Tos to open the Go Tos window.

|;—i] Add Go To - Open Form l_I_I_J‘:' CIC X
File Edit Tools Help Debug sa Fabrikam, Inc. 12/04/2017
Description Custorner Maintenance
Product Microzoft Dynamics GP
Series Sales
Form Customer Maintenance
Tasks + -
Task Type Field Value

Set a field value and r... (L) Temp Control M...  Customer Number

{r @ [ Save ]’ Cancel ]

2. Click the Add button above the Go Tos list and select Open Form to open the Add Go
To — Open Form window.

3. Enter the description of the Go To.
4. Select the Product, Series and Form to open for the Go To.
5. Add Tasks for the Go To.

6. Click Save.
Tasks

Tasks are things that happen after the selected form has been opened. There are 6 task
types that can be used:

e Set the value of a field — sets the value of a field on the form to a value in the
SmartList

e Run a field script — runs any scripts that would normally run when changing a value
on a field or clicking on a button

e Set a field value and run the field script

e Move the focus to a field — moves the cursor to a field

e Run a macro — runs a Microsoft Dynamics GP macro

e Wait for a few seconds — pauses for a specified number of seconds
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To add a task:

1. Click the Add button above the Tasks list.

54l Add Task =
File Edit Tools Help Debug sa Fabrikam, Inc. 12/04/2017
Task Type Set afield value and run the field script -
Field [L] Temp Control Mumber
Table Customer Vendar Master
W alue Custorner Nurnber -

J Save ] | Cancel
b

2. Select the type of task.
3. Enter the details for the task.

4. Click Save.

If you are using macro tasks, it is recommended that you only use one macro in each
Go To to avoid conflicts. The macro should be the last task to be run.

To modify an existing task:

1. Select the task that you want to modify from the Tasks list.
2. Click the Edit button above the Tasks list.

3. Enter new information for the task

4. Click Save.

To remove an existing task:

1. Select the task that you want to remove from the Tasks list.

2. Click the Remove button above the Tasks list.

Open SmartList Go Tos

SMARTLIST BUILDER

This Go To type opens another SmartList. You can pass parameters from the original
SmartList to the new SmartList as well as passing fixed parameters.

To add an Open SmartList Go To:

1. Click Go Tos to open the Go Tos window.



2. Click the Add button above the Go Tos list and select Open SmartList to open the Add
Go To — Open SmartList window.

=4l Add Ga To - Open Smartlist = i [
File Edit Tools Help Debug sa Fabrikam, Inc. 12/04/2017
Description Sales Transactions
Product Microsoft Dynamics GF -
SmartList Sales Tranzactions -

Search Definition 1

Calumn Name: Filter: Walue:
Salesperson [D * izequalto * Salespersan D -
[ Field Comparison SmartList Field

Search Definition 2

Calurnn M arne: Filter: W alue:

Field Comparizan SmartList Field

Search Definition 3

Colurn Narne: Filter: alue:
- {
Field Comparizan SmartList Field
Search Definition 4 {l
Colurn Narne: Filter: alue:
-
Field Comparizan SmartList Field

Search Options

I aximum Records 1.000 Search Type Match Al -

iy @ Clear All J [ Save ] I Cancel

3. Enter the description of the Go To.

4. Select the product of the SmartList that you want to open. If the SmartList that you
want to open is a SmartList that you have previously created using SmartList Builder, the
product will be SmartList Builder.

5. Select the SmartList that you want to open.

6. Select up to 4 search criteria. In the first drop down list, select a field for the criteria.
Select a restriction type and enter a comparison value in the last field. To compare one
field to another, mark the Field Comparison checkbox and select the comparison field. To
pass a field from the original SmartList to the new SmartList, mark the SmartList Field
checkbox and select the original SmartList field.

7. Enter the maximum number of records you want to return.

8. Select the Search Type. If you want each element of the definition to match before
displaying a record, select ‘Match All’. If you want to see a record displayed as long as it
matches at least one of your search criteria, select ‘Match 1 or More’.

9. Click Save.
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Open Website Go Tos

SMARTLIST BUILDER

This Go To type opens a website and passes parameters from the SmartList to the
website.

To add an Open Website Go To:
1. Click Go Tos to open the Go Tos window.

2. Click the Add button above the Go Tos list and select Open Website to open the Add
Go To — Open Website window.

3. Enter the description of the Go To.

4. Enter the URL of the website that you want to open.

5. Enter parameters to pass from the SmartList to the website.
6. Click Save.

Parameters

Adding parameters changes the URL string that is sent to your Web browser. For
example, to open Windows Live Search and search for a string from the SmartList, the
website URL entered is http://seach.live.com/results.aspx and a parameter q is created.
The URL string sent to the Web browser is
http://seach.live.com/results.aspx?q=SmartList String, where SmartList String is the
string currently selected in the SmartList.

To add a parameter:

1. Click the Add button above the Parameters list.

Add Parameter

Parameter Mame q

Table Fitd Customer MSTR

Field Custorner Marne

(7] Save ] [ Cancel

2. Enter the name of the parameter.

3. Select the field from the SmartList that you want to pass to the website.
4. Click Save.

To modify an existing parameter:

1. Select the parameter that you want to modify from the Parameters list

2. Click the Edit button above the Parameters list.



3. Enter the new information for the parameter.

4. Click Save.

To remove a parameter:

1. Select the parameter that you want to remove from the Parameters list.

2. Click the Remove button above the Parameters list.

Open File Go Tos

This Go To type opens a file where the filename is contained in a SmartList field. Based
on the file’s extension, Microsoft Windows" will start the appropriate application.

To add an Open File Go To:
1. Click Go Tos to open the Go Tos window.

2. Click the Add button above the Go Tos list and select Open File to open the Add Go
To — Open File window.

=4l Add Go To - Open File - =
File Edit Tools Help Debug sa Fabrikam, Inc. 12/04,/2017
Description Open File
Tahble R Customer MSTH -
Figld Custorner User Definad 1
iy @ [ Save ] | Cancel |

3. Select the table and field that contain the file to be opened by the Go To.

4. Click Save.

Execute Procedure Go Tos

This Go To type executes a procedure in a dictionary passing parameters from the
SmartList to the procedure. This Go To type has been created for third party developers
to execute complex procedures from a SmartList.

To add an Execute Procedure Go To:
1. Click Go Tos to open the Go Tos window.

2. Click the Add button above the Go Tos list and select Execute Procedure to open the
Add Go To — Execute Procedure window.

3. Enter the name for the Go To.

4. Select the product that the procedure is in.
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5. Enter the name of the procedure.

6. Select parameters for the procedure. The parameter list must be in the same order as
the procedure.

7. Click Save.
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Chapter 4: Restrictions

Restrictions can be added to a SmartList to restrict the information that can be shown in

the SmartList. This is like adding a restriction in the SmartList window. You can add an
unlimited number of restrictions.

This chapter is divided into the following sections:

e Adding Restrictions
e User Restrictions

e Restriction Types

e Date Restrictions

Adding Restrictions
Use the Restrictions window to add fixed restrictions to a SmartList
To add a restriction:

1. Click Restrictions to open the Restrictions window.

[2g] Restrictions ” (= | B[S
File Edit Tools View Options Help Debug Fabrikam, Inc. 12/04/2017 ~
SrmartList 1D SOP_TH=
SmartList Name Sales Transactions
Restrictions + -4
Field Restriction Value
Inactive Is Equal To Mo
Apply Restriction To all Jsers - Mark Al ] [UnmarkAll

e
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2. Click the Add button above the Restrictions list to open the Add Restriction window.

;. Add Restriction =N0CIN X
File Edit Tools View Options Help Debug ”
Table R Customer MSTHR
Field Inactive
Restriction lsEqual To
Walue Mo
@ [ Save ][ Cancel

L

3. Select the table and field that you want to set a restriction on.

4. Select the restriction method.

5. Enter the value for the restriction.

6. Click Save.

To modify an existing restriction:

1. Select the restriction that you want to modify from the Restrictions list.
2. Click the Edit button above the Restrictions list.

3. Enter the new information for the restriction.

4. Click Save.

To remove an existing restriction:

1. Select the restriction that you want to remove from the Restrictions list.

2. Click the Remove button above the restrictions list.

Restrictions

Restrictions can be applied to a single user or group of users. This allows greater security

over the data that can be viewed by users of the system.



To apply a restriction to a single user:
1. Select the restriction that you would like to apply to a single user.

2. Change the Apply Restriction To option to Selected Users.

o4 Restrictions B S ] 1) P
File Edit Tools View Options Help Debug Fabrikam, Inc. 12/04/2017 ~
SmartList 1D SOP_TRx=
SmartList Mame Sales Transactions
Restrictions + - F
Field Restriction Value
Inactive Is Equal To Mo
Salesperson ID Is Equal To ERIM J.

Apply Restriction Ta Selected Users - bark Al ] [ Unmark, 21l ]
User ID ‘ User Name '
[] DvMsA DYMSA

LESSOMUSERL LESSOMUSERL 3
[ LESSONUSER2 LESSOMUSER2

[ =a za

|y Trrbne =

3. Mark the users that you want the restriction to apply to.

To apply a restriction to a user class:

1. Select the restriction that you would like to apply to a user class.
2. Change the Apply Restriction To option to Selected User Classes.

3. Mark the user classes that you want the restriction to apply to.
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Restriction Types
There are 14 types of restriction that can be placed on a SmartList:

e Equals

e (Contains

e Begins With

e [s Between

e [s Greater Than

e [s Less Than

e [s Greater Than or Equal To
e [s Less Than or Equal To

e Is Not Equal To

e Does Not Contain

e Does Not Begin With

e [s Not Between

e Is Equal To One of List

e Is Not Equal To One of List

Date Restrictions

When creating a restriction based on a date, you must select an option to specify how to
get the date. There are 8 date restriction options that can be selected from:

e Enter Date — the restriction date is the date entered

e  Current Date — the restriction date is the User Date at the time of running the
SmartList

e Start of Week — the restriction date is the first day of the current week at the time of
running the SmartList

e End of Week — the restriction date is the last day of the current week at the time of
running the SmartList

e Start of Month — the restriction date is the first day of the month at the time of
running the SmartList

e End of Month — the restriction date is the last day of the month at the time of running
the SmartList

e Start of Year — the restriction date is the first day of the year at the time of running
the SmartList

e End of Year — the restriction date is the last day of the year at the time of running the
SmartList
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Chapter 5: Calculated Fields

Calculated Fields can be added to the SmartList to expand the fields that can be displayed
in the SmartList.

This chapter is divided into the following sections:

e (Calculated Fields
e Functions

Calculated Fields
Use the calculated fields window to create new calculated fields.
To add a calculated field:

1. Click Calculations to open the Calculated Fields window. This window displays a list
of all calculated fields created for the SmartList.

-y Calculated Fields (= [ ]
File Edit Tools View Options Help Debug Fabrikam, Inc. 12/04/2017 ~
SmartList 1D CUST_VEMND
SmartList Mame Custamer Yendors
Calculated Fields + — ¥
Field Name Field Type
Customer/Vendor Difference Currency

e
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2. Click the Add button above the Calculated Fields list to open the Add Calculated Field
window.

&4l Add Calculated Field Lo o5 [ S
File Edit Tools Wiew Options Help Debug sa Fabrikam, Inc. 12/04/2017
Field Mame CustomerVendor Difference
Field Type Currency -

Calculation Fields

1Custorner Master Surmmarny:Customer Balance) - {PM Wendar Master

- Customer Master Surmma
Summary:Vendor Balance) : o

-- Customer Vendor Master

-- PM Vendor Master File

-- PM Vendor Master Summary
- RM Customer MSTR

mi »

Fay (7] [ Walidate ][ Save ][ Cancel ]

A

3. Enter the field name of the calculated field. This is the name of the field that will be
displayed in SmartList.

4. Select the field type.

5. Enter the script for the calculation. Add fields to the SmartList by double-clicking on a
field from the Fields list. Add functions to the SmartList by double-clicking on a function
from the Functions list. The Functions list is displayed by selecting Functions from the
View button above the Fields list.

6. Click Save.
Validation

Calculated fields can be validated before they are added to a SmartList. If an invalid
calculated field is included in a SmartList, the SmartList will not be displayed.

To validate a calculated field:
1. Open the calculated field in the Add Calculated Field window.

2. Click Validate.



To modify an existing calculated field:

1. Select the calculated field you want to modify from the Calculated Fields list.
2. Click the Edit button above the Calculated Fields list.

3. Enter new information for the Calculated Field.

4. Click Save.
To remove an existing calculated field:

1. Select the calculated field you want to remove from the Calculated Fields list.

2. Click the Remove button above the Calculated Fields list.
Functions

SmartList Builder calculated fields can use all of the functions that are available in
Transact-SQL. For convenience, the most common of these functions have been added to

the functions list on the Add Calculated Field window. These functions are divided into 5
areas:

e Arithmetic Operators

e Date Functions

e Mathematical Functions
e System Functions

e String Functions
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Chapter 6: SmartList Options

Creat

SMARTLIST BUILDER

You can use Options to create summary and multicompany SmartLists.
This chapter is divided into the following sections:

e (Creating Summary SmartLists

e Setting Summary Methods

e (Creating Multicompany SmartLists

ing Summary SmartLists

A summary SmartList is a SmartList that is a summary of data contained within a
Microsoft Dynamics GP table or group of linked tables.

To create a Summary SmartList:
1. Click Options to open the Options window.

2. Mark the Summary SmartList checkbox. The list of summary fields will now become

available.
=4 Options E@I-E_hj
File Edit Tools View Options Help Debug sa Fabrikam, Inc. 12/04/2017
Summary Smartlist [T #ulicompany Smanilist
Tables Summary Fields o LCompanies
Sales Transaction Amounts Hist| Fielq - Field Type Summary Ty =
S:alesTransa(twon History Actual Ship Date Date Count
o RM Customer MSTR

Calculated Fields Cost —— oum
Discount Availabl.. Currency Sum =
Drop Ship Integer Count |
Fulfillment Date Date Count
Itern Mumber String Count
Location Code 5String Count
Markdown Amou... Currency Sum
MNeon IV Integer Count
Number of Orders  String Count
Originating Disca... Currency Sum
Originating Exten.. Currency Sum
Originating Exten... Currency Sum
Orininatina Mark  Currencu Sum e

'l 1 b T 3

Oe [

L =

3. Select the Summary Types for each field. There are 6 summary types that can be
selected:

e  Group By — this summary type can be selected to group the summary data. If you do
not select at least one Group By summary field, there will only be one record
displayed in the SmartList.

e Count — a count of the number of items in the group will be displayed in the
SmartList

e  Minimum — the minimum value of the group will be displayed

e Maximum — the maximum value of the group will be displayed



Sum — the sum of all items in the group will be displayed. This summary type is only
available for currency and integer fields.

Average — the average of all items in the group will be displayed. This summary type
is only available for currency and integer fields.

4. Click Save.

Setting Summary Methods

There are two methods to change the summary type of a field; changing the summary
type of a single field and changing the summary type of multiple fields.

To change the summary type of a single field:

1.

Select the field that you want to modify.

2. Click the Edit button above the Summary Fields list.

3.

Set Summary Method
Field Cuztanner Mumber
Sumrnary Method Group By -

@ Save ] [ Cancel

Select the Summary Method.

4. Click Save.

To change multiple summary types:

L.

Select the fields that you want to modify. Use the Control and Shift keys to select

multiple fields.

2. Click the Edit button above the Summary Fields list.

3.

Set Summary Method
Field Multiple Fields Selected
Summary Methad M awirnurn -
.@ Save l [ Cancel

Select the Summary Method.

4. Click Save.
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Creating Multicompany SmartLists

A multicompany SmartList is a SmartList that contains data from a number of Microsoft
Dynamics GP companies.

To create a multicompany SmartList:
1. Click Options to open the Options window.

2. Mark the Multicompany SmartList checkbox.

E;] Options E@I&J
File Edit Tools View Options Help Debug sa Fabrikam, Inc. 12/04/2017
[T Summary SmartList Multicamparny SmartList
Summary Figlds Companies
Fabrikam, Inc.
There are no summary fields for the selected table Dextordinary

3. Mark the companies that you want data to be displayed in the SmartList.

4. Click Save.
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Part 2: Using Excel Report Builder

This portion of the manual will describe how to create new Microsoft Excel reports using
Excel Report Builder.

The information is divided into the following chapters:

e Chapter 7, “Excel Reports”, describes how to create and maintain Excel Reports.

e Chapter 8, “Field Options”, describes the display options that can be set for an Excel
Report field.

e Chapter 9, “Restrictions”, describes how to place restrictions on an Excel Report.

e Chapter 10, “Calculated Fields”, describes how to add calculated fields to an Excel
Report.

e Chapter 11, “Excel Report Options”, describes how to create Excel Reports to
display summarized data from Microsoft Dynamics GP.

e Chapter 12, “Publishing Reports”, describes how to publish an Excel Report.
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Chapter 7: Excel Reports

This chapter describes how to create, update and remove Excel Reports.
This information is divided into the following sections:

e Adding Excel Reports

o Tables

o Fields

e Additional Tables

e Modifying and Removing Tables
e Modifying Excel Reports

e Removing Excel Reports

Adding Excel Reports
Use the Excel Report Builder window to create new Excel Reports.
To add an Excel Report:

1. Open the Excel Report Builder window (Microsoft Dynamics GP menu >> Tools >>
SmartList Builder >> Excel Report Builder)

a4

|
&3] Excel Report Builder (o 0
File Edit Tools View Options Help Debug sa Fabrikam, Inc. 12/04/2017
EH Save | & Cear | ¥ Delete | [T Columns | 8 Restictions Calculations | @< Summary | [26] Publish
Report 1D CUST_WEMND 0 Wiew Mame Customeryendors
Fieport Name Customer Yendaors
Tables o A/l Customer Yendor Master Fields; by Field Position
Customer Vendor Master| Field Mame Display Mame <+ Dizplay =
RM Customer MSTR Custamer Mumber Custarmer Mumber -
- Customer Master Summary | Wendor ID Yendor D
i PM Vendor Master File Currency ID Currency ID 0
i PM Vendor Master Summary | Rate Type ID Rate Type ID |l
Created Date Crealed Date &)
Created User D Created User ID 1}
Modified Date Modified Date E
14 4 » » ReportiD - {r @

2. Enter the Report ID.

3. Enter the name of the Excel Report.

4. Select tables and fields for the Excel Report.

5. Click Save.
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Tables
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All Excel Report objects are composed of at least one table. The main table is the first
table selected for the Excel Report. All additional tables are linked to this table, either

directly or indirectly through another table.

There are three types of table that can be added to an Excel Report, Data Connections,

Microsoft Dynamics GP tables and Microsoft SQL Server tables.

Data Connections are pre-defined views for the most common fields and tables used in

Dynamics GP.

Microsoft Dynamics GP tables are defined in a Microsoft Dynamics GP dictionary. This
includes third party dictionaries as well as the main Microsoft Dynamics GP application

dictionary. When you select a Microsoft Dynamics GP table, the metadata contained in
the dictionary can be accessed. Information such as the display names of the table and

fields and list items for list fields are automatically defaulted.

A SQL Server table is any table or view that is contained in your Microsoft Dynamics GP
SQL Server database or any SQL Server database that is linked to your Microsoft
Dynamics GP database. This feature should be used to access tables that are not

contained in a Microsoft Dynamics GP table. You can also use SQL Server views to

create complex joins and queries that you cannot create with Excel Report Builder. Since
there is no metadata for SQL Server tables, display names and list items are not

defaulted.

If Microsoft Dynamics GP tables or SQL Server tables are added to the report, the
report must be published by a user with SQL administrator privileges. All users can

publish reports that contain only data connections.

To add a Data Connection as the main table:

1. Select ‘Data Connection’ from the Add button above the Tables list to open the Add

Data Connection window.

;‘ Add Data Connection

= B [ |

File Edit Tools View Options Help

Product Microzaft Dynamics GP
Series Firancial
Data Connection & ool

»»

Debug 12/04,2017

[ Save l [ Cancel

A

2. Select the Product, Series and Data Connection.

3. Click Save. It will take a few seconds while the fields for the dat